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I. OO6mue oJIoKEHUS

1.1. Hacrosmiass IlomuTuka paspaborana B cooTBeTcTBHU ¢ KoHCTHTYyI[MeH
Poccuiickoit @emeparuu, PenepalbHbIM 32KOHOM OT 27.07.2006 . Ne 149-®3 «0O6
uHboOpMaIy, WHGOPMAIMOHHBIX TEXHONOTHAX M O  3aIlHUTe uHOpMAITHWY,
denepanpHbIM 3aKk0HOM 0T 27.07.2006 1. Ne 152-03 «O mepcoHambHBIX AAHHBIX,
«ITonmoxxerueM 00  ocobeHHOCTAX  00paboTKM  NEPCOHANBHBIX - JaHHBIX,
«O6 yTBep)KIeHUU TpeOOBaHUH K 3aI[UTE IIEPCOHAIBHBIX NaHHBIX MPU UX obpaboTke B
HHGOpMaLMOHHBIX cucTeMax IIEPCOHATIBHBIX TAHHBIXY, YTBEPHKICHHBIX
nocranosierreM IIpasuTensctea Pocemiickoit @enepanuu ot 01.11.2012 1. Ne 1119, n
WHBIMA HOPMAaTHBHLIMH aKTaMM B 00IacTH 3alluThl IEPCOHATBHBIX [MaHHBIX,
IeHCTBYIOIMME Ha TeppuTopur Poccuiickoit dexepamum.

1.2. 000 YKM «CHOUPCKHH PETHOH» COIACHO 3aKOHOZATENBCTBY POCCHICKOH
denepanyu, SBISIETCS OIIEPATOPOM IIEPCOHANIBHBIX JAHHBIX.

1.3. OcHOBHBIE IOHSTHSI, HcIoNb3yemble B ITonnTrke:

a) YK — ympasmusomas kxommanus OO0 YKM «Cubupckuil peruouH»,
yrpapisromas MHoroksapTupHeIME JoMamu (MKJL) Ha OCHOBaHHM PEILICHHMS obmero
cobpanus cobcTBeHHEK0B MK/T;

6) KimmeHT — cOOCTBEHHHK ITOMEIIESHUS B MK]I, >xuiioro aoma, 1OMOBJIaJeHuU, a
TAKKe JMI0, TONMB3YIOLleecs Ha HHOM 3aKOHHOM OCHOBaHMM Tomemenuem B MK]I,
KHJTBIM JIOMOM, JIOMOBIIAIEHHEM, TTOTPeOIIsioIee KOMMYHaJIbHbIE YCIIYTH;

B) pabOTHHK — (U3MYECKOE JIHI0, OCYIIECTBIAIONEE TPYAOBYO ACATEILHOCTE B
000 VKM «Cubupckuii per{oH» IO TPYAOBOMY [WJIH TpPaxIaHCKO-IIPaBOBOMY
JIOTOBODY, BBINOJHSIONIEE OIpeeieHHbIe TPyAOBble (QYHKIMM HIH JOJDKHOCTHBIC
006S3aHHOCTH U TOJIyYaroIee 3a 3To 3apaboTHYIO IUIaty UIIA BO3HATPAKICHHUE;

r) YBONEHHbIA paGOTHHK — OBIBIIME PaGOTHHK, C KOTOPHIM PacTOPTHYT 60
IIpeKpalleH TPYIOBOH HIIH IPaKIaHCKO-IIPaBOBOH 10I0BOD.

) yenyru YK — npedicTeus YK 1o okasaHHUIO yCIyT H BBINOMHEHKIO paboT 110
yIIpaBJIeHHIO, 110 HaJJIe)KaleMy COZIEpKaHUIO U PeMOHTY obmero umymecrsa B MK/,



IPENOCTABIEHHI0 KOMMYHABHBIX YCIYT COOCTBEHHHKAM [OMEIIEHUH B TAKOM JIOME H
TTONB3YIOMUMCS [IOMEIIEHUsAMA B 9TOM JOME€ JHMIaM, OCYIIEeCTBIEHHE HHON
HalpaBJIEHHOM Ha JoCTIKeHUe 1ienel ynpasienus MK/

€) TIepcoHANbHEIE JaHHBIE — HH(OpMAIus, COXpaHeHHas B mobom Qopmare,
IpSMO WM KOCBEHHO OTHOCAINAACS K OINpPENeNeHHOMY WIIH OIpeleiieMoMy Ha
OCHOBaHMM Takol uHGboOpManuu QUINIECKOMY IHIYy (CyOBeKTy IepCOHANbHBIX
NAHHBIX), KoTopas cama To cefe HIH B COYETaHHM C Jpyrod wuHpopMamuer,
uMeloIeiics B pacropskennn YK, mo3BossieT HAeHTUGOUIMPOBaTh Mu4HOCTE KiieHTa;

K) 00paboTka TMEpPCOHAJBHBIX HaHHBIX — JeifcTeua  (omepauun) c
IepCOHAIBLHBIMI TaHHBIMH, BKJIFOYas cOOp, CHCTEMATH3ALUIO, HAKOTIICHHe, XPaHEHHUE,
yTouHeHue (0GHOBIIEHNE, U3MEHEHHE), HCIIONB30BaHNE, PACTIPOCTPAHEHHUE (B TOM YHCIIE
nepenady), obe3nHIHBaHue, OIOKHPOBaHHE, YHUYTOKEHHE MIEPCOHANBHBIX JaHHBIX;

3) pacmpocTpaHeHHe ITepCOHAIBHBIX JAHHBIX — JEHCTBHS, HalpaBiIeHHbIE Ha
mepefauyy = IEPCOHANBHBIX  [JAaHHBIX  OIpeNeleHHOMY Kpyry Jmn  (mepenada
[IEpCOHANBHEIX HAaHHBIX) FIH Ha O3HAKOMIEHHE C IIEPCOHAJbHBIMH IaHHBIMH
HEOrpaHHYEHHOI0 KpPyra JIMI, B TOM 4YHCIe 0OHapOo[OBaHHE MEPCOHANBHBIX JaHHBIX B
CpeicTBax — MacCOBOHM HH(I)OpMaITIHPI, pasMelqeHHe B  HH(MOPMALMOHHO-
TEIEKOMMYHHUKAIIHOHHBIX CEeTSX HIM IIPEJOCTaBIEHHE JOCTyla K IepCOHAIBHBIM
IaHHBEIM KaKAM-TTHO0 UHBIM CIIOCO00M;

M) WCHOJL30BaHUWE IIEPCOHANBHBIX [OaHHBIX — JHeHCTBUA (omepaluu) ¢
TIepCOHANBHEIMEA JAHHBIMH, COBEpIIaeMbIe OIIEPaTOpPOM B IENSAX IPUHATHS PEILICHHH
WIIA COBEpIIEHWsS WHBIX MAeHCTBHM, NOPOXKAAIOMIKMX HOPHIHYECKHE IOCIEACTBUS B
OTHOILIEHHH CyOheKTa MepCOHANBHBIX AAHHBIX HIM APYTHX JHUI[ TH00 MHBIM 00pasoM
3aTparuBarolIuX [paBa ¥ CBOOOABI CyOBEKTa IEPCOHATBHBIX JaHHBIX WA JPYTUX JIHIL;

K) KOH(MHUICHIHAIPHOCTh IEPCOHANBHBIX IAaHHBIX — ofs3arenpHOE IS
COOIIIONEHHsI ONIEPaTOPOM MIIM MHBIM IOJTYyYHBIIMM JOCTYI K MEPCOHATBHBIM JaHHBIM
JIULIOM TpeGoBaHME He MONyCKarh WX pacmpocTpaHeHHe Oe3 cormacus CyObeKTa
MEPCOHANIBHBIX JaHHBIX WM HaJIH4IHsI HHOTO 3aKOHHOTO OCHOBaHWS;

1.4. Hactosmas IloaWTHka yCTaHABIHBAeT MOPSIOK 00pabOoTKH IEpCOHAIbHBIX
marsex KinnentoB OO0 YKM «CuOUpPCKUN perrHoHy, AL KoTopslx YK ocymecTBaseT
BECh CIIEKTp yCIyr mo ympasieHuro MKJI, mo comepxaHHIO M (HIH) BBHIIOJHEHHIO
paboT 110 PEMOHTY 00IIero UMyIIECTBa, HCIIOJIHEHHUIO KHUIUIIIHO-KOMMYHaTBHBIX YCIIYT
C MCIIONB30BaHUEM CPEICTB aBTOMATH3AIMY U 03 HCII0Ib30BaHMs TAKOBBIX CPECTB.

1.5. Hacrosimas ITomuTrka o0si3aTebHA K HUCIONHEHUIO BCEMHM COTPYIHHKAMHE
VK, oCyLIeCTBISIOMEMEA 00paboTKy INEpCOHANBHBIX NAHHBIX M (MIH) WMEIOIMMU
JOCTYII K TIEPCOHANBHBIM JaHHBIM KIIHEHTOB, ONMCHIBAET OCHOBHBIE LM, TIPUHIIUIIEL
06paboTkyu u TpeGoBanus K 6e30macHOCTH IEPCOHANBHEIX NaHHBIX B YK.

1.6. Hacrosmas Ilonuteka paspaboTaHa ¢ LEIBI0 3aIlMTHEl IPaB H cBoOOzI
yeJI0BeKa U MpaxIaHuHa IIpH 00paboTKe €ro NepCoHaabHbIX JaHHBIX.

1.7. TlepconansHble DaHHBEIE 00pabaThIBAIOTCS B LEJAX BBIMOIHEHHS YCIYr IO
VIIPAaBIGHHIO MHOTOKBAPTHPHBEIMH « JIOMaMH, BEJEeHHs ydeTa COOCTBEHHHKOB
roMemennii MKJ] ¢ 1enbio UCIIONHEHHUS 3aKOHOJATEIbCTBA U IOr0BOpa yIPaBIICHHS,
3aKmodueHHoro ¢ cobcrBennmkamu MK]I; BemeHue NAacIOPTHOrO yd4eTa C ILEIbIO
WCIIONHEHUS 3aKOHOJATENLCTBA W | JOTOBOpa  YNpAaBJIEHHS, 3aKIIOUEHHOTO ¢
cobereennukamMu MKJ[; ocyliecTBieHHe pacueToB ¢ moss3oBarensMu ycryr OO0



VKM «Cubupckuii perdoH» BelleHHe KaJpoBOro H OyXralTepcKoro yueTra paboTHHKOB
¥ WHBIX (U3WYECKUX JIUI, BCTYNUBIINX B JOTOBOPHBIE OTHOIICHWS; BEICHUS JIMYHBIX
IIeJI COTPYAHUKOB; 3aKITIOUEHHE TOrOBOPHBIX OTHOUIEHWH M BBIIIOJHEHHS TOTOBOPHBIX
0053aTeNIbCTB;,  OCYIIECTBIECHHS  BHAOB  HEATEIbHOCTH,  TMPETyCMOTPEHHBIX
yUpeIUTENEHEIMU JOKYMEHTAMH.

VK cobupaer u o6pabarhiBaeT INepCOHANBHBIE NaHHBIE TONBKO B 00bBEME,
HeO0OXOIMMOM VIS IOCTIIKEHHMS IeTIel, YKa3aHHbIX B HACTOSIIEM ITyHKTE.

1.8. O6ecrneueHne 0e30MaCHOCTH ¥ KOHQUIEHIMAIBHOCTH IIEPCOHATBHBIX
NAHHBEIX SBJIAETCS OJHUM W3 TPHOPUTETHBIX HAaIpaBleHUWH B JIeSTEIBHOCTH
YIIPaBIISIOIIEN KOMIIaHUH.

I1. IMpuanune: 1 uenu 06padoTku. CocTaB NepCOHANBHEIX TaHHBIX

2.1. O6paboTka NEpPCOHATBHBIX [OaHHBIX YK OCymecTBifeTCs Ha OCHOBE
TIPUHITUIIOB:

a) 00paboTKa NepCOHAJBHEIX JaHHBIX KIHeHTOB, pabOTHHKOB (YBOJEHHBIX
pabOTHHKOB) OCYIIECTBISIETCS MCKIIFOYHTENBHO JUisi obecriedeHms —COONOLEHNUS
(emepanbHBIX 3aKOHOB W HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COOTBETCTBHUA LIEILIM,
3apaHee ONpeIe/IeHHBIM U 3asBI€HHBIM IIpH cOOpe MEpCOHABHBIX JaHHBIX;

6) obpeM u cofepkaHne oOpabaThIBAEMBIX NEPCOHANBHBIX JAHHBIX CyOBEKTOB,
crioco6sl  06paboTKM — IEPCOHANBHBIX — JAHHBIX  COOTBETCTBYIOT — TPeOOBAHHSIM
(emepabHOrO0 3aKOHOJATENBCTBA, a TAaKKe JPYTMM HOPMATHBHBIM aKTaM M IeJIM
00paboTKM IIepCOHATBHBIX HaHHBIX. He momyckaercs o00paboTka Ie€pCOHANIBHBIX
TaHHEBIX, M30BITOYHBIX [T0 OTHOLIEHHUIO K LIEJISIM, 3asBIIEHHBIM IIPH cOOpe MepCoHaIbHBIX
NaHHBIX;

B) IepcoHanbHble naHHble YK momydaer y camoro Kimenra, paboTHHKa
(yBOJIEHHOTO pabOTHHKA), B TOM YMCIIE TUCTAHIMOHHO, IIOCPEACTBOM ceTd MHTEpHET, ¢
HCIIONB30BaHUEM 3NIEKTPOHHOM IOYTHI WK ITyTeM 3aloiHeHus GpopMsl Ha caiite YK; a
TaKKe WHBIMH CII0CO0aMH B COOTBETCTBHHM C 3aKOHOAATENECTBOM P®;

r) mnpu o06paboTKe MEPCOHANBHBIX JaHHBIX O00ECIeYrBaeTCs TOYHOCTH
TIEPCOHATBHBIX NAaHHBIX, HX JOCTaTOYHOCTh, 2 B HEOOXOMMMBIX CIy4asx aKkTyallbHOCTb
I10 OTHOINEHHIO K IeIsIM 00paboTKH IIEPCOHANIBHEIX JaHHBIX.

2.2. YK npuHAMAIOTCS He0OXOMUMBIE MEPHI 10 YHUUYTOXKEHHIO (YIaTeHHUI0) JUb0
YTOYHEHHIO HETIOJIHBIX WA HETOYHBIX JAaHHbIX.

2.3. O6paboTka NepcOHANBHBIX AaHHBIX KIHeHTOB, paOOTHMKOB (YBOJIEHHBIX
paboTHuKoB) poBonuTces YK B eI, yka3saHHBIX B myHKTe 1.7 Hacrosme# [lonuTuky.

2.4. VK oGpabarsIBaroTcs clIeyIONIie KaTeTOpHUH IIEPCOHATBHBIX TaHHbIX!

CorpynHuky: GaMiiys, UMs, OTIECTBO; IO/l POXKIEHUST; MECSI POXKICHHUS; aTa
DOKIEHMs; MECTO POXISHHS; II0J]; ajpec OJIEKTPOHHOW IOYTHI; ampec MecTa
KUTENBCTBA; afpec perucrpauuu; HoMmep Tenedona; CHWIIC; MHH; rpaxnaHcTBO;
IaHHBIE JOKYMEHTA, YAOCTOBEPSIOIIEro INIHOCTD; JaHHbIE JOKYMEHTa, CoepKaliecs
B CBHJETEILCTBE O DPOKICHHH; PEKBH3UTHI OaHKOBCKOH KapThl,; HOMED pacuyeTHOro
cueTa; HOMep JIMIEBOTO CUeTa; HOJKHOCTE; CBE/ICHHUS O TPYI0BOM NesATeNsHOCTH (B TOM
yucyle cTax paboThl, JaHHBIE O TPYZOBOM 3aHATOCTH Ha TEKyIee BpeMs C yKa3aHHEM
HaWMEHOBAaHMSI M pACUETHOro CYeTa OpraHW3alliy); OTHOIIEHHE K BOMHCKOH
00513aHHOCTH, CBEJICHUS O BOUHCKOM y4JeTe



KnvenTel: GaMuiust, AMI, OTYECTBO; TOJ POXKICHUS, MECALl POXKIEHHS, AaTa
DOYXICHHSI; MECTO POXKIEHHs; MMYIIIECTBEHHOE MOJOXKEHHE; TI0J; aJpec 3MEeKTPOHHOH
[IOYTHI; aJpec MecTa XHTEeNbCTBA; aApPec PETHCTPAlliH; HOMEp Tene(poHa; CHUIJIC,;
WHH; rpamnaHCcTBO; JaHHbIE JOKYMEHTa, YHOCTOBEPSIOLIEro JWYHOCTh; IaHHBIC
JOKYMEHTa, COepKallliecs B CBHACTEIbCTBE O POXKICHHH;, PEKBU3HTHI OaHKOBCKOH
KapTEl; HOMEP PacdeTHOrO cYeTa, HOMED JIMIIEBOI0 CueTa

I1I. YenoBus 06paboTku

3.1. Tlopsmox pabOTEl C TMEPCOHANBHEIMU JaHHbIMH KimeHTOB, pabOTHHKOB
(yBonmeHHBIX paboTHHKOB) B YK permaMeHTHpoBaH JeHCTBYIOIIHM 3aKOHOAATENbCTBOM
Poccuiickoit @efepallvyi, BHYTPEHHUMH JoKyMeHTaMu YK © ocymectBisfercs ¢
COOTIONIEHHEM CTPOTO ONPEAEIICHHBIX IIPABUII H YCIOBHH.

3.2. O6paboTka mepcoHaTBHBIX AaHHBIX B YK ocymecTsusercs mytem cOopa,
CHCTEMATU3alliM, HAKOIUICHMS, XpaHEHWsS, YTOYHeHWs (OOHOBICHHS, H3MEHEHWA),
HICITOIB30BAaHMs, Hepeaaun (IpefoCTaBlIeH s, JOCTyNa), ONOKUPOBaHS, YHUYTOXKECHHSA
MepPCOHANBHBIX JIAHHBIX MCKIIFOYUTENBHO [T 0becTieueHns cobmoneHust GhenepaabHoro
3aKOHOJATENbCTBA M HMHEIX HOPMATHUBHBIX IIPAaBOBLIX AaKTOB, COOTBETCTBHS ILEILIM,
3apaHee OIpPENeNeHHBIM M 3asABISHHBIM IpH CcOOpe MepCOHANBHEIX JAHHBIX, y9eTa
pe3y/IbTATOB BEITIONHEHNS [MOTOBOPHBIX M HHEIX TPaKIaHCKO-IPABOBBIX 00S3aTeNECTB C
cyGbeKTOM IEepCOHANBHBIX J@HHBIX. I1IpM 3TOM  HCIONb3yeTCs — CMEIIaHHBIH
(aBTOMAaTH3MPOBAHHBIN ¥ HEABTOMATH3MPOBAHHEIH) coco6 06paGoTKu epCOHANBHEIX
JTAHHBIX.

3.3. CBou mepcoHaypHBIe JAaHHble KIIMEHTHI IPEIOCTaBIAIOT CaMOCTOATEIHHO
npr 0GOPMICHHUH JHIEBBIX CYETOB C LENBI0 MONYYCHHS JXKUIMIIHO-KOMMYHAIBHBIX
YCIIyT Ha OCHOBAHMH [OTOBOpa yIIpaBlIeHMA C COOCTBEHHWKaMH MHOTOKBAapTHPHOTO
noma. Cormacue Ha 00pabOTKy NEepCOHANBHBIX JAHHBIX paboTHHKA (YBOIEHHOTO
pabOTHHKA) TIOATBEPIKAACTCS 3aKIIOYEHHEM TPYAOBOIO HIIH TPaXkIaHCKO-TIPABOBOTO
JIOTOBODA, WIA  HHBIM criocobomM, MPEeAyCMOTPEHHBIM  JEHCTBYIOLIMM
3akoHOmarelbeTBoM. OTcyTcTBHE coOITachsl OTAenbHBIX KieHTOB He ABIACTCA
ocHOBaHWEM I oTkaza YK orT wcmonHeHus 00s3aTelNbCTB 10 YIIPaBIeHHMIO,
comep)KaHMI0 W peMoHTy obmero umymectsa MKJI, pasHo mo oruiare KimeHTOM
nomydeHHEIX yoiyr. YK Bhpase oOpabarbiBaTh [EpPCOHATbHBIC JIaHHBIE YBOJICHHBIX
paboTHHKOB 6e3 MX COMIACHS B CIy4asX M B CPOKH, PEIyCMOTPEHHBIC (e/lepalbHbIM
3aKOHO/IATENILCTBOM B paMKaX OyXraJTepcKoro ¥ HaJIOTOBOTro ydeTa. Tak cOrnacHo II.5
4.3 ¢1.24 Hanorooro konekca P@ ycTaHOBIeHa 0053aHHOCTS 00eCIeYUTh COXPaHHOCT
JIOKyMEHTOB, HEOOXOIUMBIX IS HAIMCICHUSA, YOepXKaHUs ¥ IepedrCICHUs Hauora B
treuemun 4 ger. Cr.29 @enepamsHoro 3akoHa orT 06.12.2011 Ne402-®@3 «O
GyXTranTepCKOM yd4eTe» YCTaHaBIMBAET, YTO JOKYMEHThI YISTHOH MONMTHKH, CTAHIAPTEL
SKOHOMHYECKOTO CyOBeKTa, IpyrHe JOKyMEHTEI, CBSI3aHHBIE C OpraHH3allied M
BeleHHEM OyXTallTepcKoro ydeTa, B TOM UHCIE CpEACTBA, OOeCIeYMBAIOIIHe
BOCIIPOM3BEJCHHE SIEKTPOHHBIX [JOKYMEHTOB, & Taioke IIPOBEPKY IOJIMHHOCTH
IEKTPOHHOH TOATKCH, IOIJIEKAT XPAHEHHIO SKOHOMUYIECKAM CyOBEKTOM He MeHee
IITH JIeT TIoCIE Tojia, B KOTOPOM OHH MCIIONB30BAIICE [T COCTABIEHNs OyXralTepeKo
(buHAHCOBOH) OTYETHOCTH B TOCHeqHMK pa3. Ilepenada TEpCOHANBHBIX MaHHBIX
TPeTHEM JIHIAM OCYIIECTBISETCS TONBKO B COOTBETCTBHH C  JICHCTBYIOLIUM



3aKOHONATEeNbCTBOM, B  TOM  YHCI€ C  HCIOJIB30BAHMEM  3alllUINEHHBIX
TEJIEKOMMYHHKAIIMOHHBIX KAHAJIOB CBA3H.

3.4. Cpoku XpaHeHHS JOKYMEHTOB, COAEpKallUX IIePCOHAIbHBIE JaHHEIE
CyOBEKTOB, OIPEIEIMIOTCS B COOTBETCTBHE CO CPOKOM JAEHCTBHUS JOTOBOPA C CyOBEKTOM
[ePCOHATBHBIX JaHHbIX, DenepanbHbIM 3akoHOM «O6 apxuBHOM zaene B Poccuiickoit
@enmepanumy Ne 125-@3 ot 22.10.2004 1., CpOKOM HCKOBOM JaBHOCTH, a TaKXKE WHBIMH
TpeOoBaHUSMH 3akoHomarenberBa P@. Ilo wMCTeYeHHWH CPOKOB XpaHEHHsS TaKHX
JOKYMEHTOB OHU IOAJIEXKAT YHUYTOKEHHIO.

3.5. C uenpio 3amMThl TNEPCOHAIBHBIX HNaHHBIX IIpH uX 00paboTke B
WHPOPMALIMOHHBIX CHCTEMax MEPCOHANBHBIX MOAHHBIX OT HEIPaBOMEPHOIO HIIH
CITy4alfHOTO JOCTyIa K HUM, YHHYTOKESHUs, U3MECHEHUS, OJIOKUpOBAaHUs, KOIIMPOBAHHUS,
TIPEeIOCTABIIEHHs, PACIIPOCTPAHEHHS, @ TAaK)Ke OT HHBIX HelpaBOMEpHBIX NEeHCTBHU C
HUMH YK IpUMEHSIOTCS OpraHU3aliOHHbIe U TEXHUYECKHUE MEDEI.

3.6. IlepconanbHble JaHHBIE Ha HOCUTEISX MH(OPMAIHH XPaHATCS B CIyKeOHBIX
noMermeHHsAx YK B yCHOBHUSX, MCKIIOYAIOIIMX O3HAKOMIIEHHE JIHL, HE SIBIISIOLIHUXCS
COTPYAHHMKAMH C II€pCOHANBHBIMH MaHHBIMH KoimeHta, paOoTHHKOB (YBOJIEHHBIX
pabOTHHKOB).

3.7. Ilepenmaua mnepcOHANbHBIX JaHHBIX TPETBHM JIHIAM 3allpelleHa, 3a
HUCKIIFOYEHWEM CIy4aeB, Korma 3To TpebyeTcs I HCHOMHeHHs Iened obpaboTku
IIEPCOHANBHBIX J@HHBIX, BKJIIOYas TpeOOBaHWSA TOCYHApCTBEHHBIX H WHBIX OpraHOB
Poccuiickoit @enmepaiiii, OCYIISCTBISCHHE NPETEH3UOHHO-HUCKOBOH MESATEIbHOCTH H
WHBIX CITy4asX CONIACHO IeHCTBYIOIEMY 3aKOHOAATEIBCTRY.

I'V. OcHOBHEIE MepOTIPUATHS 10 obecmedeHuIo 6e30macHoCTH 00paboTKH
MIepCOHAIBHBIX JaHHBIX

4.1. YK o6si3ana npu 00paboTKe NepcoHANBHBIX JaHHBIX KIHeHToB, pabOTHUKOB
(YBOJIEHHEIX paOOTHHKOB) IPUHUMATh HEOOXOAHMbIEe OPraHU3al[HOHHbIE U TEXHUYECKHE
MepBl IS 3allUThl IIEPCOHAJNBHBIX JaHHBIX OT HECAaHKIMOHUPOBAHHOIO WIIH
CITy9aifHOTO JTIOCTYIa K HUM, YHHUTOXXEHHUS, H3MEHEeHUs], OIOKUPOBaHHUS, KOIIUPOBAHHUS,
pacmpoCTpaHeHHsI IEePCOHANbHBIX JaHHBIX, a TakKkKe OT HHBIX HEIPaBOMEPHBIX
nercTBui

4.2, JIokyMeHTBI, cofiepKalipue MepcoHalbHbIe NaHHble KimeHToB, paOOTHHUKOB
(yBOIeHHBIX paOOTHHUKOB) XpaHsATcs B noMelleHusX YK, obecreuuBaromuX 3aliuTy OT
HECaHKIIMOHUPOBAHHOT'O IOCTYTIA.

4.3, KonupoBaTe ¥ AeIaTh BBIMMCKH NEPCOHANBHBIX JaHHBIX KineHnTa, paboTHuKa
(yBONeHHOTO paboTHMKA) paspelraeTcs HCKIIOYUTENIEHO B CIY)KeOHBIX LEISIX U B
ClTy4asx, MPeIyCMOTPEHHBIX JeHCTBYIOIIAM 3aKOHOAATEIECTBOM.

4.4, Texuumdyeckue Mepbl 3allUThl MEPCOHAJIBHBIX MJaHHBIX B YK ¢
HCITOJIb30BAHHUEM CPEICTB aBTOMATH3AI[MH BKJIIOYAIOT B ce0s aHTHUBUPYCHYIO 3allUTY,
pasrpaHHYeHHe MIpaB AocTyma ([Iapoliu), HaTudue 3anupaeMeIx ceios, mkados, HHEIE
CpeICTBa 3aIMUTE HHQOPMAIIAH OT HECAHKIIMOHHPOBAHHOTO NOCTYTIA.

V.Ilopsimok mpenocTaBieHus HH(MOPMALUH, CoepKallell IepCcOHAIbHEIE [[AHHBIE
5.1. TIpu ob6pamenuu cyObeKTa IepcoHaIbHBIX JaHHBIX (BIaenblia 3THX JaHHBIX
WK €ro 3aKOHHOTO IIPEICTABHTENS]) HJIM IoiydeHHH 3anpoca YK 0e3Bo3mesqHo



MIpeoCTaBIgeT B Cpok n0 30 mHeH ¢ [aTel IOIMy4YeHHsS 3arpoca WM oOpalleHHs
[IEPCOHAIBHBIE JaHHBIE, OTHOCAIIMECS K CyOBeKTy  IMepCOHAJBHBIX JaHHBIX, B
JIOCTYIIHOW  (QopMe, HCKIIIOYAIOIeH IPeNoCTaBIeHHE IEPCOHATBHEIX IaHHBIX,
OTHOCAIMUXCSA K APYTUM CyObeKTaM IePCOHANBHBIX TaHHEIX.

5.2. CTopoHHME OpraHM3allid W OTAENbHBEIE JHIIA HMEIOT IPaBO JOCTyNa K
IEPCOHANBHBIM JaHHBIM CyOBekTOB IepcoHaibHblX (KnmeHtoB, pabOTHHKOB,
YBOIIEHHBIX pa0OTHHKOB) JaHHBIX TOJBKO, €CIH OHH HAIelleHbl HEeOOXOIUMBIMH
IIOJJTHOMOYMSAMH B COOTBETCTBHHU C 3aKOHOZaTeNbcTBOM Poccuiickoit ®eneparnuu, mudo
Ha OCHOBaHMM J0roBopoB ¢ VYK, 3aKkmio4eHHBIX B CBA3H C TpeOOBaHMSIMHU
3aKkoHozarenbscTBa Poccuiickoit @enepariud.

5.3. OcHoBanueM aiis coTpynHuka YK B mensx mpegocTaBieHHs HHOOPMAIHH O
MIEPCOHANBHBIX [AaHHBIX CYOBEKTOB CIYKHT pe30MoIusa pykoBogutens YK Ha
COOTBETCTBYIOLIIEM 3ampoce JHb0 (akT MoAImUCAHMs comameHus (JoroBopa) 00
uH(pOpMaHOHHOM 0OMEHE.

B comnamenue (norosop) 06 MHGOPMAIIOHHOM OOMeHe BKIIHOYAETCS YCIOBHE O
HepasIVIallleHuH CBEIeHMUH, COCTaBIIAIOIUX IePCOHAIBHEIC TaHHbIE CYOBEKTOB, & TAKKE
cIykeOHOH HH(OpPMalliH, CTABIIEH U3BECTHOW B XO/ie BBIIOIHEHHS paboT, €CIIH I UX
BBIIIOJIHEHHS IIPELyCMOTPEHO HCTIONIb30BaHHe TAKUX CBEIECHHIA.

5.4. IIpu nepenade MepCOHANBHEIX TaHHBIX cyObekToB YK yIIOIHOMOYEHHEIE UM
JIOJDKHOCTHBIE JTHIIA COOIIONAIOT Cleqyomue TpeOoBaHuUs;:

a) He coo0INaloT IepcoHalbHBIE NaHHBIE TPEThEH CTOpOHE 6e3 MHUChMEHHOIO
cornacus CyObeKTa, 3a MCKIIOYEHHEM CIIydaeB, KOIJa 3TO HEOOXOZHUMO B I[ENIIX
NPEeNyNpeXACHAS Yrpo3bl JKU3HM U 3[0pPOBBIO CyOBeKTa, a Takke B CIydasx,
YCTaHOBJIEHHBIX JAEHCTBYIOIINM 3aKOHOIATEILCTBOM;

0) IpenynpexaaloT UL, MOTYJIaloIKX MepCOHANbHbBIE JaHHBIE, O TOM, YTO JTH
IaHHbIE MOTYT OBITH HCIIOJIB30BAHBI TOJILKO B LIEJISAX, ISl KOTOPAIX OHH COOOIIEHEI;

B) HE OTBEYAIOT Ha BOIPOCEHI, CBS3aHHBIE C TMPENOCTABICHHMEM II€PCOHAILHOM
uHGOpMalKH, TIOOBIM TPeTbUM JulnaM 6e3 3aKOHHBIX OCHOBAHUM (IHCHMEHHOTO

3arpoca);

VI. O6s3annoctr YK npu 06paboTke mepcoHaTbHBIX JaHHBIX

6.1. YK o0s3aH0 ocymecTBiIsSTs 00paboTKy MepCOHAIbHBIX AaHHBIX KIIMeHTOB,
pabOTHHUKOB, YBOIEHHBIX Pa0OTHHKOB HCKIIOYUTENBHO B IESIX OKa3aHHWs 3aKOHHBIX
yciayr KiumeHTaM ¥ HCIIONHEHMs BO3JIOKEHHBIX OOS3aHHOCTEH B OTHOINEHHH
pabOTHHKOB, YBOJIEHHBIX Pa0OTHHKOB.

6.2. He mnomyuars u He oOpabaTeiBaTh TIlepcOHANbHBIE gaHHble KiMeHTa,
paboTHUKA, YBOJIEHHOTO paOOTHHKA O €r0 PacoBOM, HAIIMOHAILHON MPHUHAIJIEKHOCTH,
MOJTUTHYECKUX B3IVIAAX, PEIUTHO3HBIX WMIH (QUIOCOPCKUX YOEKIEHUAX, COCTOSHHUU
3[I0pOBbsl, HHTUMHOM XW3HHU, 33 HCKIIIOYEHHUEM CIIyYaeB, IPETyCMOTPEHHEIX 3aKOHOM.

6.3. IlpemocraBnaTe JOCTYIl K CBOMM II€PCOHANBHBIM JaHHBIM KIIHEHTY,
pabOTHHKY, YBOJIEHHOMY paOOTHHKY WIM €ro 3aKOHHOMY [PEICTABUTENIO IIPH
obpamenun auM00 IPH TOIYYeHHH = 3alpoca, COAEpPXKALIEro HOMEP OCHOBHOTO
IOKYMEHT4, yA0CTOBepsAoero THIHoCcTh KinenTa, paboTHHKa, YBOJIEHHOIO pabOTHHKA
WIM €TI0 3aKOHHOTO NpeCTaBUTENd, CBEJIEHHs O aTe BEIJAYH YKa3aHHOTO JIOKyMEHTa U
BEIZIaBIIEM €ro opraie H cOoOCTBEHHOPYYHyIO0 moamuchk Kiwmenra, paboTHHKa,



YBOJIGHHOIO pabOTHHKA HIIH €ro 3aKOHHOTO TIIPEICTABUTENSA, WIH HHBEIM IIyTEM
IPEeOyCMOTPEHHBIM —COmanieHueM Mexay KiueHntoMm, paboTHHKOM, YBOJEHHBIM
pabotuukoMm u VK. 3ampoc Takxke MOXeT ObITH HallpaBIeH B 3JIEKTPOHHOU (Gopme H
MIOANMCAH 3JIEKTPOHHON IU(POBOH MOAMKUCEI0 B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoit @eneparuy. CBeeHHs 0 HATMYHUU IEPCOHAIBHBIX JaHHBIX JOJKHEI OBITH
npeaocTanieHsl Kinenty, paboTHHKY, YBOJSHHOMY pabOTHHKY B JOCTYITHOM hopMe H B
HUX HE JIOJDKHBI COJEPXKaTbCsi II€PCOHAIbHBIE HaHHBIEC, OTHOCSIIMECS K APYyTHM
cyObeKTaM ImepcoHaTbHBIX JaHHEIX.

6.4. Orpannuuts npaBo KineHnra, paboTHHKa, YBOJIEHHOTO paOOTHHUKA Ha TOCTYTI
K CBOMM II€PCOHANIbHBIM MJaHHBIM, €CIH IIpefOCTaBIeHHE IEePCOHAIBHBIX JAHHBIX
HapylIaeT KOHCTUTYI[HOHHEIE IIpaBa U CBOOOIBI APYTHX JIHII.

6.5. O0ecrieunTh XpaHeHHe U 3alHTy TEPCOHAIBHBIX HaHHBIX KiueHTta,
pabOTHHKA, YBOJIEHHOIO pPa0OTHMKA OT HEIPaBOMEPHOTO HX HCIOIB30BAHHS HITH
yTparTsbl.

6.6. B ciydae BbBIABIEHUA HEJOCTOBEPHBIX TEPCOHATBHBIX MaHHBIX N
HEIIPAaBOMEPHBIX JeHCTBMA ¢ HUMU Ipu oOpallleHMH WIM TI0 3ampocy cyObekra
IIEPCOHAIILHBIX JAHHBIX WM €ro 3aKOHHOIO IPEJCTaBUTENs JNTUOO YIOTHOMOYEHHOTO
opraHa IIO 3alllUTe IpaB CyOBEKTOB NMEPCOHATBHEIX AaHHBIX YK 0053aHO OCYIIECTBHUTH
OI0KUpOBaHUE IEPCOHAIBHBIX JAaHHBIX, OTHOCSIIMXCS K COOTBETCTBYIOIIEMY CYOBEKTY
NIepCOHAIBHBIX JaHHBIX, C MOMEHTa TaKOro 0OpalleHus WK MOMyHIeHHS TaKoTO 3ampoca
Ha [IEPHOJl IIPOBEPKH.

6.7. B ciyuae monTBepxIeHuHS (hakTa HEAOCTOBEPHOCTH IEPCOHANBHAIX JaHHBIX
YK Ha OCHOBaHUHM HOKYMEHTOB, IPEICTABIEHHBIX CYOBEKTOM IEPCOHAIBHBIX JTaHHBIX
WIHM ero 3aKOHHBIM IIpe/ICTaBUTeNIeM JIUOO YIOIHOMOYEHHBIM OPraHOM TI0 3aITUTe MPaB
CyOBEeKTOB ITepCOHANBHBIX MAHHBIX, WIA WHBIX HEOOXOOUMBIX TOKYMEHTOB 00S3aHO
YTOYHUTH IIepCOHANILHEIE JaHHBIE U CHITH UX OJIOKHpOBaHUE.

6.8. B cnmyuae BbISBIEHHS HENPABOMEPHBIX MJEHCTBHH C I1€PCOHATBHBIMH
nauHeiMd YK B CpoK, He mpeBBINAOIMNE Tpex padodux IHEH C HaTkl TaKoro
BBISIBJIEHUS, 003aHO YCTpaHUTh JOITyINeHHBIe HapyIleHUd. B ciiydae HEBO3MOXHOCTH
YCTPaHEHHUs JOIyLIeHHbIX HapylmeHud YK B Cpok, He IpeBRINAIONUN Tpex pabodux
IHEH C JaThl BBIABJIECHHS HEIPABOMEPHOCTH JEHCTBHM C IEPCOHAJIbHBIMH JaHHBIMH,
00s3aHO YHHWYTOXXHUTH IIepCOHaNbHBIE pAaHHBle. (OO0 yCTpaHEHHM [OIMYyIIeHHBIX
HapylleHUH WM 00 yHHUYTOXKCHHH IEepPCOHalIbHBIX HaHHBIX YK 00s3aHO yBeIOMHTH
cyObeKTa MmepcoHaTbHBIX JaHHBIX MW €T0 3aKOHHOTO TIPEACTaBUTENS, a4 B CIydae, eCIH
obpalerre WK 3arnpoc OBLTH HAIPAaBICHB YIIOTHOMOYEHHBIM OPraHOM TI0 3aIUTe
IIpaB CyOBEKTOB IIePCOHAIBHBIX IaHHBIX, TAKKE YKa3aHHBIN OpraH.

6.9. B cimyuae gocTimkeHus 1eid o0paboTKH NepcoHANBHBIX JaHHBIX YK 00s13aH0
He3aMeJUIMTENIbHO IIpeKpaThTh 00paboTKy IEepCOHANBHBIX HNaHHBIX W YHUYTOXKHUTD
COOTBETCTBYIOIME IIEPCOHAbHEIE JaHHBIE B CPOK, HE IIPEBBIMNAIOIINE TpeX paboumx
OHEW C JaThl JOCTHKEHUS Ield oOpabOoTKU NEePCOHANBHBIX AaHHBIX, €CIIH HHOE He
IpeaycMOTpeHo (henepallbHBIMU 3aKOHAMU, U YBEIOMUTh YCTaHOBIEHHBIM criocoboM 00
3TOM CcyObeKTa IepCOHANBHBIX JaHHBIX MU €r0 3aKOHHOTO MPENICTaBUTENs, 4 B CiIydae,
ecid oOpamieHHe WM 3alpoc OBUIA HAaINpaBIIEHBl YIIONIHOMOYEHHBIM OpraHOM IIO
3aIquTe 1paB CyOBEKTOB NEPCOHAIBHBIX JaHHBIX, TaKkKe yKa3aHHBIH OpraH.



6.10. He ocymiecTBISTE TpaHCTPaHWYHYIO II€penady IIePCOHATBHBEIX IaHHBIX
KinenTos, paboTHUKOB, YBOJIEHHBIX PaOOTHHKOB.

VIL IlpaBa Knuenta, paboTHUKA, YBOJIEHHOTO pabOTHHKA

7.1. KitnenT, paboTHHK, yBOJICHHBIH pabOTHHK UMEET IIPaBo:

a) Ha JOCTyn K HHpopMalmu o camoMm cebe, B TOM 4YHCIe cofepxanieit
MH(QOPMAIMIO MOATBepXKIeHNS (hakTa 06paboTKH IEPCOHANBHBIX JaHHBIX, 4 TAKXKe Ieb
Tako# 00paboTKy;

0) Ha nomy4eHue HHOOPMAIMH O CIIOcO0ax 00pabOTKK IEPCOHANBHEIX JaHHBIX,
npumeHsaeMsie YK;

B) IONyYaTh CBEIEHHSA O JIUIAX, KOTOPBIE HWMEIT HOCTYI K IIEPCOHAILHBIM
JAHHBEIM HMIIH KOTOPBIM MOXKET OBITh IPefOCTaBIeH TaKoMH HOCTYIL,

I) Ha HOIydeHHe HHQPOpMalMM O IepedHe o0pabarThiBaeMBIX IIEPCOHATBHBIX
JaHHBIX ¥ HCTOYHMKE MX IIOIy4YeHHS, CPOKU 00pabOTKU MepCOHaNBHEIX JaHHBIX, B T.4U.
CPOKH WX XpaHCHHUS;

1) MHOOPMAIMIO O CBENCHUSIX O TOM, KaKHe IOPHAMYECKHE IOCIEACTBHUS I
KnnenTa, paGoTHHKa, yBOIEHHOIO paboTHHKA MOXET MOBIIeYb 3a c000li 06paboTka ero
IIePCOHAIBHBIX JAHHBIX;

7.2. TapaHTupyeTcs 3alpeT Ha pacIpPOCTPAHEHHE IMEPCOHANBHLIX JaHHBIX
Kiuenra, paboTHUKa, YBOIEHHOTO pabOTHHKA O€3 €ro COracus;

7.3. KiueHt, paboTHHK, yBOJIeHHBI paOOTHHK BIpaBe TpeOOBAaTh H3MEHEHHS,
YTOYHEHHs], YHUUTOXKESHHS HHPOPMAITIH O caMoM cebe.

VIII. KonduneHnuaabHOCTE IepCOHANBHBIX JaHHBIX KiteHToB, paboTHHKOB,
YBOJIEHHBIX PaOOTHHKOB

8.1. Cezienusi 0 mepcoHaNbHBIX HaHHBIX KIHeHTOB, paGOTHHKOB, YBOJEHHBIX
PabOTHUKOB SABISIOTCSA KOH(PUIAEHIIHATLHEIMH.

8.2. VK obecrnieunBaeT KOHOUACHIIMATBHOCTD TTIEPCOHANBHEBIX JaHHBIX M 00s13aHa
He JIOIyCKaThb MX paclpoOCTpaHEHUsI TPETBHM JHIOM 0e3 comiacusg KIHEeHTOB,
pabOTHUKOB, YBOJIEHHEIX PaGOTHHKOB JIHOO HAIHYKS HHOIO 3aKOHHOTO OCHOBAHHSL.

8.3. JIuma, IMeroIye JOCTYII K IIePCOHANBHBIM TaHHbIM KiHeHTOB, pabOTHHKOB,
YBOJIEHHBIX PabOTHHKOB 00s3aHEI COOIIIONATE PEKUM KOHOHIEHIIMATLHOCTH. B CB3H ¢
PEXHMOM KOH(HAECHIUAIBHOCTH K MHPOPMAIUK IIePCOHANBHOIO XapaKTepa JOJDKHEI
[IPeNyCMaTpPUBATECA COOTBETCTBYIOLIME Mephbl 0€30MacHOCTH JUIS 3allMTHl JAHHBIX OT
CIIy4alHOTO HIM HECAHKIHOHHPOBAaHHOIO YHHMYTOXKEHHS, OT CIy4alHOM yTpaTel, OT
HECaHKI[HOHUPOBAHHOIO AOCTYIAa K HUM, H3MEHEHUs WIH PacIpoCTPaHEHH.

8.4. Bce Mepel KoHGHIEHIMATBHOCTH IpH cOope, 00paboTke W XpaHEHHH
NEPCOHANBHBIX  JaHHBIX  KiHeHTOB, pabOTHHKOB, YBOJEHHBIX  pPabOTHHKOB
PacmpoCTpaHsIOTCsT Ha BCE HOCUTENHM HHGOPMAalWu, Kak Ha OyMa)kHBIE, TaK W Ha
aBTOMaTU3UPOBAHHEIE.

8.5. PexxnM KOHQHIEHIIMAIBHOCTH NIePCOHANBHBIX JaHHBIX CHHUMAETCS B CITydae
o0e3nMu4uBaHKs WIM BKIIOUEHHS WX B OOIIENOCTYNHEBIE WCTOYHUKH IT€PCOHAIBHBIX
JIaHHBIX, €CJIM MHOE HE OIpelesIeHO 3aKOHOM.



IX. OTBeTCTBEHHOCTS 32 HapyIIeHHe TpeOOoBaHMI, PEryIHPYIOMIMX HOIyYeHHe,
00paboTKy U XpaHeHHE IIePCOHANLHBIX JAHHBIX

9.1. Corpynuuku VYK, o6pabarbiBaroline IepcOHAIBHBIE TaHHBIE, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHU C JCHCTBYIOIIMM 3aKOHOMATENILCTBOM Poccuiickoi
Defiepallii 32 HapyIIeHHe PeXUMa 3alUThl, 00pabOTKM M IOpSIKa MCIIONH30BAHMS
3TOM WHGOPMAIHH.

9.2. Jluna, BHHOBHBIE B HApyIIEHHH HOPM, PpEryIHpYIOUIUX TONydeHHe,
00paboTKy ¥ 3alUTy NEePCOHANBHBIX NAHHBIX, HECYT AMCIMILTMHAPHYIO, TPakIaHCKO-
IIPaBOBYIO, aJIMHHHCTPATHBHYIO WU YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
ACSWCTBYIOIINM 3aKOHOATeNIbCTBOM Poccuiickoit Denepanmu.

9.3. Kiuent, paboTHWK, yBOJEHHBIH pabOTHHK HECeT OTBETCTBEHHOCTH 33
nepenady 3aBeOMO HEJOCTOBEPHBIX IIE€PCOHANBHBIX [AaHHBIX, WJIM TepCOHAIBLHBIX
JaHHEIX, KoTopble KimeHt, paGOTHMK, YBOJIEHHBIH pPaGOTHHK He WMeeT NpaBa
NepeaBaTb, B COOTBETCTBHH C JeHUCTBYIOIIMM 3aKOHOJATENLCTBOM PocCCHiiCKOM

Denepanum.

X. 3aKIIOYNATENbHBIE MOJI0KEHHIS

10.1. Hacrosmas IlomuTka BCTyNaeT B CHIy C MOMEHTAa ee YTBEpXKICHUS
nupexropoM OO0 YKM «CrOHpcKuil perHoH» M HeHCTBYeT GeCCpodHO, ZI0 3aMEHEI
HOBOH [lonutuko#.

10.2. Hacrosmas IlomuTHKa NOIUIGKUT KOPPEKTHPOBKE B CIydae H3MEHCHHS
3aKoHonarenbcTBa Poccuiickoli Dezpepalyu, perymupyOmHX OpPraHoB B 061acTH
3alUTHl TIE€PCOHAIBHBIX NaHHBIX, BHYTPEHHHX AOKyMeHTOB YK B 00macTd 3aimuTsl
KoHGbHUIEHIHaIbHON HHbopManuu. [Ipi BHeCEHMH H3MEHEHHH B 3aronoBke [IoiMUTHKH
yKa3bIBaeTCs Hara IocrneqHero oOHoBIeHMs pemakiwu. Hosas pemakuus IToauTuku
BCTYIAET B CHIIy C MOMEHTA €€ YTBEPKAESHUS TUPEKTOPOM.

10.3. B ciiyyae usMeHeHHs 3aKoHO/aTebCTBa Poccntickolt Menepaiyu B 06mactu
3al0MTEl ~ NEPCOHANBHBIX  NaHHBIX, HOpMBI  IlomuTWKM,  IpOTHBOpedalue
3aKOHO/IATEJILCTBY, HE IIPUMEHAIOTCS 10 IIPUBEASHHSA HX B COOTBETCTBHE.

10.4. [Tetictyromas penakuus Ilonutuxu xparures no agpecy: I. MpkyTck, yi.
Tearpansnas, ctp.17.



